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OdenHoct #3: [lpeactaBsaHe Ha QyYyHKUMMUTE Ha

WHCTPYMEHTHU 3a ynpaBneHue Ha 3agaum - ASANA

Llen Ha genHocTTa

Tasn [OenHOCT AeMOHCTpMpa KM4YoBUTE XapaKTepucTukum Ha Asana, kaTo ce
dokycupa BbpXy TOBa Kak TS MNOAAbpXa YNpaBfeHVWETO M opraHu3aumsTa Ha
3afaunte B XubpuaHM ekunu, GanaHcupankm Mexgy CUHXPOHHW U aCMHXPOHHM

paboTHM npouecu
Pamka Ha genHocTTa

dacunuTaTopbT NOKasBa Ha XXMBO Kak ce paboTu ¢ Asana, BKI. Kak ce opraHuaupar
3aJa4n 4ype3 TAXHOTO Cb3daBaHe, Bb3naraHe U edeKTUBHO MNPUOpPUTU3INPaHE.
YyacTHUUMTE Llie HayyaT Kak [Ja cb3aaBaT ekunu 1 a ynpasnsasaT YNeHoBeTe C Len
CbTPYAHUYECTBO MO CNeUndUYHN NPOEKTH.

OpraHunamnpaHe Ha 3agauun

e MoraT ga ce gobaBaT 3agayun 1 Noasagayn ¢ TEXHUS KpaeH Cpok

e MoraT ga ce 0obaBaT 1 HennaHMpaHu 3agayn

e XpoHorornsa Ha BCcsika 3agada, pa3paboTeHa OT BCEKM YIEH

Cb3aaBaHe Ha ekunum

e [lo3BonsiBa BU Oa cb3ganeTe ekun ¢ YreHoBe no Bawl n3bop

e Cnopgenete NpoekT n paboTeTe B peanHo Bpeme

e MoxeTe oa ce NpUcbeanHUTE KbM PasfiMyHnM eKMnu, Kato TbpcuTe B Gpaysbpa

e Ima 06w usrnen c kaneHaap u CbobLLeHUs.
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YnpaBneHue Ha 3agauun

e V3nonsBaHe Ha kaneHngap 3a criefeHe Ha BaXKHW A4aTu Mo NPOEKTU

e Onuwus 3a usrnen, KOWTO Nokasea Hanpegbka No OTBOPEHUTE 3a4aum

e CnepaeHe Ko paboTy NO BCEKU MPOEKT U pasnUYHUTE 3ada4ymM Ha YneHoBeTe

e Cb3gaBaHe Ha pasnNUYHU pasgenu W Kateropuu, € Uen  no-edekTUBHO

yrnpaBreHve Ha NpMopuTeTMTE U pa3paboTBaHETO Ha Pa3NUYHUTE KaTeropum
Kak na HanpaBuTte HoB npoekt ¢ ASANA Al?
1. KnukHete 6yToHa Quick add
2. WN3bepete Project

3. Ha HoB ekpaH we Bugute 3

onuun:  Cb3gante  npaseH Create a new project
How would you like to start?

npoekt (Create a Blank

Project), N3nonseawTte wabnoH : : . B
T :
(Use a template) wmm ?. s '
MmnopTBaHe Ha enekTpoHHa Bokigho: [ Ui s
Tabnuua (Import a
spreadsheet).
_ 4. KnukHete Blank project, 3a pa
e e Create @
3anoyHeTe OT HynaTa.

5. HanuweTte nMeTo Ha npoekTa

Pﬁect
L

6. KnukHete Ha Set up with ASANA Al

-
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New project

Project name

| Stay Connecte: d|

Privacy

jees My workspace ~

+ Set up with Asana Al

©

o 0 0 0

Stay Connected

o Krer

7. OnuwerTe Kak uckate ga usnonasare NpoeKTa

8. KnukHeTe Ha Generate preview

+ Create project with Asana Al

You can import everyday files like your to-do list, a project brief,
meeting notes, or a presentation. Don't have a file? You can
describe what you want instead. Learn more

Upload a file (recommended)

+ Select a file
PDF, DOCX, PPTX, TXT, XLSX, CSV, JPEG, PNG

How do you want to use this project?

To monitor the implementation of training programs within
the framework of the project, Stay Connected

Generate preview

©

o 0 00

Stay Connected

o

= b r

@

®

@)
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®

wm
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9. KnukHeTe Ha Create project
10. N3nonsBanTe cb3ganeHust obpasel Ha NPoekT

11.  O6paseubT MOXe Aa ce pedakTupa npu Hyxaa

© Create Q search

. Stay Connected -

(@ Overview 8= List ©@Board % Timeline & Dashboard 3 Calendar 8 Workflow O Messages O Files % Gantt +

+ Add task v

Name Assignee 1= Due date Training Type Training Stat. Trainer Participant F.
~ Training Development
Add task.
~ Implementation & Execution
Add task...
~ Monitoring & Evaluation
Add task.
v Feedback & Improvement

Add task...

+ Add section

Budget Allo

e

Training Loc.

2) 4 X~

Save view v
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